


Identification des sections d’une régle de conservation

1. Numéro de la régle de conservation (Identifiant) / Retention Rule number (Identifier)
Titre de laregle / Rule title
3. Code de classification / Classification code.

n

4. Processus ou activité / Process or activity.

5. Nom de I'unité administrative détentrice du dossier principale / Name of the unit that has
primary responsibility of the dossier

6. Description et utilisation / Description and use.

7. Types de documents




primary

secondary copies secure destruction (D),
y copi permanent retention (C) or

sorting (T).
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Number of years that the concerned documents

2 ! £ : Periods of use
are kept in active state (in the offices or on the
University servers)

active semi-active

Number of years of retention at the
semi-active




888 period of active use




Disposition




